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Graded Assignment
Final Project, Part I
For this Final Project, create a folder titled Final_Project_Your_Name. Save all the project documents in that folder.
Total score: ____ of 75 points
Section 1: Create a Flyer with a Picture and a Table
Problem: Unique Physique distributes a four-color brochure to each of its clients and displays them in local businesses. The center manager has asked you to create a monthly two-page flyer to accompany the brochure.
Instructions, Part 1: Using the information in Figures 1 and 2 below, create the flyer. Enter the text and table in the flyer, checking spelling as you type, and then format it as shown in the figure. Locate clip art similar to that in the flyer and size it appropriately.
Figure 1: Flyer, Page 1
[image: ]
Figure 2: Flyer, Page 2
[image: ]

Instructions, Part 2: Check the spelling and grammar, and make any necessary corrections. Save your document as Flyer_Your_Name.
Section 2: Create a Spreadsheet Analyzing Services and Sales
Problem: Tonya would like to review service and sales figures for the center and asks you to assist her in creating a worksheet.
Instructions, Part 1: Start your spreadsheet program. Create a spreadsheet exactly like the one shown in Figure 3 below.
Figure 3: Service and Sales Figures
[bookmark: _GoBack][image: ]
Instructions, Part 2: Perform the following steps.
Center and merge cells A1:D1. Make the font size 18 Lucida in a dark green color.
Center and merge cells A2:D2. Make the font size 14 Times New Roman in black.
Give the cells in Row 3 a light purple fill color.
Give the months in Column A a light blue color.
Make the headings in Row 3 Times New Roman, bold, size 12, centered, and in black.
Make the Months in Column A Times New Roman, bold, size 12, and black.
Add the label “Total” in cell A22. Use the SUM function to add the totals for # of Clients and Sales.
Format the Sales column to have a $ and zero decimal places.
In cell A23, add the label “Average.” In cell D23, enter the formula to calculate the Average Sales.
In cell A24, add the label “Maximum.” In cell D24, enter the formula to calculate the Maximum Sales.
In cell A25, add the label “Minimum.” In cell D25, enter the formula to calculate the Minimum Sales.
Create a thick black border around the entire spreadsheet.
Save the file as Service_Sales_Your_Name.
Section 3: Create a Presentation with Images and Transitions
Problem: Tonya plans to promote the center by making a presentation at an upcoming conference for the local Chamber of Commerce. She would like you to create a presentation from her notes to accompany her speech.
Instructions, Part 1: Use the typed notes shown in Figure 4 to create the presentation. Use a theme of your choice.
Figure 4: Presentation Notes
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Instructions, Part 2: Perform the following steps.
On slide one, change the font size of the title, Unique Physique, to 72, and change the font style to Italic. Change the font color to a complimentary color that enhances your theme.
On slide two, insert clip art that represents the information on the slide. Make sure the clip art is sized appropriately.
On slide two, format the text by choosing a color of your choice and a font size that works with the image.
On slides three and four, format the text by choosing a color of your choice and a font size that is readable.
Save the presentation as Center_Presentation_Your_Name.
Section 4: Check Your Work
Using the scoring guides below, check your work, then continue with Part II.
Scoring Guides, Part I
Section 1: Create a Flyer with a Picture and a Table
	[bookmark: ColumnTitle_03a1cd9c27034bbab492d5187dc8]Criteria
	Points Possible
	Points Earned

	Flyer contains all of the information in Figures 1 and 2.
	10
	

	Flyer is formatted using the guidelines in Figures 1 and 2.
	10
	

	Flyer contains no spelling, grammar, or punctuation errors.
	5
	

	Total Points
	25
	


Section 1: Create a Flyer with a Picture and a Table
	Criteria
	Points Possible
	Points Earned

	Spreadsheet contains all of the information in Figure 3.
	10
	

	Spreadsheet is formatted using the instructions for Part 2.
	10
	

	Formulas in spreadsheet are correct.
	10
	

	Total Points
	25
	


Section 3: Create a Presentation with Images and Transitions
	Criteria
	Points Possible
	Points Earned

	Presentation contains four slides and uses all information from Figure 4.
	5
	

	Slide 1 is formatted according to instructions in Part 2.
	5
	

	Slide 2 is formatted according to instructions in Part 2.
	5
	

	Slide 2 contains clip art that represents the topic.
	5
	

	Slides 3 and 4 are formatted according to instructions in Part 2.
	5
	

	Total Points
	25
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Unique Physique

Center Hours W
Monday through Friday 6:30 a.m. - 10 p.m Pagnit

Saturday and Sunday 8 a.m.—2 p.m.

New at the Gym Size 18 Calibri

font, blue color

® Yogo Classes
Yoga classes provide a welcoming space for anyone and

everyone to experience the empowering effects of yoga —
from those experiencing their first yoga class to those who

want to deepen their ongoing practice.

® Personal Trainers
The benefits of working with a personal trainer are one of

the fastest, easiest, most successful ways to improve your
health and fitness.

® Dietary Consultation
The Dietary Consultant holds the whole picture of your
wellness. Using tools such as your medical history, health
assessments, and diet records, the consultant will create
personalized solutions for you.
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Center Happenings <

Joan Raymond has joined the center, offering yoga and
stretching sessions. Joan was trained at Jefferson National
College, and will also offer personal training consultationand
demonstrate different types of equipment.

call for an Appointment! Ext. 454. or 987-555-1234

Schedule for December

Tuesday ~ Wednesday  Thursday Friday
" | Yoga Advanced Yoga Advanced
9:00-10:00 | Weight 9:00-10:00 | Weight
am. Training am. Training
e 1:00- 2:00 1:00 - 2:00
el pm. pm.
aeee |7 Nutrition 101 | Beginning | Nutrition 101
4:00 - 5:00 Weight 4:00-5:00
Training pm. Training pm.
1:00- 2:00 1:00- 2:00

p.m. p.m.





image3.png
W NV B WN =

A B
Unique Physique
Service and Sales

Months  # of Clients Service

January
January
January
Februay
Februay
Februay
March
March
March
April
April
April
May
May
May
June
June
June

245 Personal Training
189 Yoga

234 Dietary Consulation
156 Personal Training
234 Yoga

345 Dietary Consulation
252 Personal Training
167 Yoga

298 Dietary Consulation
253 Personal Training
345 Yoga

234 Dietary Consulation
278 Personal Training
267 Yoga

315 Dietary Consulation
214 Personal Training
287 Yoga

321 Dietary Consulation

Sales
150,000
134,567
145,234
215,908
214,607
123,564
233,675
367,890
245,107
135,612
214,576
256,234
324,592
232,145
267,396
189,234
320,100
234,120
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Slide One (Title Slide):
Unique Physique
Reshape your body and mind

slide Two:
Colorado is Always in Season
spring

Kayaking, hot-air ballooning, fine dining
Summer

Mountain biking, relaxing by the pool, goffing
Autumn

Festivals, beautiful foliage, hiking
Winter

Snowboarding, reading by the fire, skiing

slide Three:

New at Unique Physique
Upgraded facility
New easy glide equipment
Expandedservices

slide Four:

Visiting Unique Physique
Special and group rates available
Complimentary juices
Free personal assessment




